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THE FOLLOWING INFORMATION MUST BE COMPLETED SO THAT THIS APPLICATION CAN BE PROCESSED.

REVERSE SIDE MUST BE READ AND SIGNED SO THAT THIS APPLICATION CAN BE PROCESSED.

BANK CREDIT INFORMATION REQUEST

THREE LARGEST VENDORS DURING THE LAST 12 MONTHS

BANK NAME

BANK ADDRESS

CITY

PHONE # ( )

ACCOUNT NO.

STATE ZIP

FAX # ( )

5971 Product Drive
Sterling Heights, Michigan 48312
(586) 939-7900 • FAX (586) 939-8910

FEDERAL ID # ARE YOU EXEMPT FROM SALES TAX?
YES

□
NO

□

®

ICRO

HOW DID YOU HEAR ABOUT MICROFORMS?_____________________________________________________________________

Thank you
for the interest shown in MICROFORMS. Please return the
completed form to us so that we may have an accurate record
of your company for sales and credit purposes. Our credit
terms are detailed on the back of this form and must be signed
and dated. If you need further information, please contact our
accounting department.

CREDIT APPLICATION



CREDIT POLICY
PAYMENT TERMS:
MICROFORMS’ payment terms, once credit has been approved, are 2% 10; Net 30. This means a 2% discount will be
allowed if the invoice is paid within 10 days of the invoice date. The discount allowed will be clearly stated on the invoice.
Should you choose not to take advantage of the available discount, the entire amount is due 30 days from the date of the
invoice. If credit has not been approved, you will be required to prepay the invoice prior to shipping. The amount to be
prepaid will be based on order quantity, overrun allowance, rush charges, art charges and shipping cost. (If paying by
check, please allow 5 working days for the check to clear.)

Applicant’ s signature attests personal financial responsibility , ability and willingness to pay our invoices in
accordance with our terms and conditions as outlined on this application.

_________________________________________________ ____________________________
AUTHORIZED INDIVIDUAL (PRINTED) DATE

_________________________________________________
AUTHORIZED INDIVIDUAL (SIGNATURE)

CREDIT CHECKING:
Our needs for credit information from you vary depending upon the type of credit arrangement you desire.

The basic information needed for opening a new account consists of trade references and a bank reference. Based upon
your payment history with existing suppliers, the Credit Manager will set an upper limit for your initial line of credit. After
we have developed a history with you, we may increase or decrease the credit line in accordance with your credit
requirements and payment record. You will be notified once your credit application has been approved and advised of the
terms of the agreement.

Note: We will contact you immediately upon receipt of an order which causes your account to exceed the established
credit line or if there are invoices on the account which exceed 45 days. Should this happen, it may be necessary for us to
request a payment on account before we process the order.

If a credit application is not on file, all orders will be on a prepayment basis. A check for prepay orders must be received
prior to orders shipping. Orders may also be shipped COD with an additional charge per carton.

INVOICING AND STATEMENTS:
Each order will be billed to you immediately after shipment. You will also receive a statement each month showing your
account status.

PAYMENTS AND FEES:
We request you pay by invoice. Please return a copy of the invoice with your check to the mailing address indicated on
your invoice; this practice will help to speed the posting of your payment and prevent delays in processing subsequent
orders which might otherwise cause the established credit limit to be exceeded.

Note: Please be advised that if payments are not received in a timely manner, you will be subject to having all future orders
held and/or having all shipments stopped. Furthermore, a finance charge of 2% per month (annual percentage rate of 24%)
or the highest amount allowed by law may be added to your account on all past due amounts. Additionally, a fee of $25.00
will be assessed for all checks returned due to non-sufficient funds. If your account must be turned over to collections, a fee
for our costs will be added to your account.

CREDIT MANAGER:
Our Credit Manager has been trained to serve your needs and is willing to work with you if problems arise. We know we
are not perfect - your payments may not be posted correctly, invoices and credit memos may be incorrectly handled, or
you may have a problem with a given job for which you are unwilling to pay pending resolution of the problem. Our Credit
Manager is more than willing to help you with a problem of this nature. Communicating with us regarding such problems
will avoid misunderstandings which could impair your credit rating.
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